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Employment
Freelance 

Ongoing

Profile I am a confident, friendly and flexible worker, with good communication skills, who is able to relate to a 

diverse range of people.  I am able to work and communicate well within a group, as well as being able 

to handle my own tasks and work independently.  I am a hard worker who will always strive to achieve 

objectives, using organisation and commitment.  I have experience in artworking and administration and I 

want to develop my career to the next stage within a similar position.

Designer and Artworker
Working independently on varied projects from website to large format design. Recent work includes:
•	 Produced design and artwork for christmas promo item for large corporate company
•	 Designing a cycle route map for a local authority
•	 Working with clients from previous employment producing artwork for conference and event signage
•	 Developing new promotional material for a local folk music club

Cactus Event Services
Feb 2006 - Aug 2009

(Redundancy)

Huntress Recruitment
May 2005 - Feb 2006

(Temporary position)

Inclusive Quality Project 
May 2003 - May 2005

(Redundancy)

Dennis Publishing
Oct 2004 - May 2005

(Part Time)

Creative Artworker
Providing artwork and design support to the Senior Graphic Designer and Production Manager.
•      Produced artwork for client events adhering to event branding using Adobe CS suite and Quark Xpress
•      Designed and produced internal promotional material including leaflets, advertisements and catalogue
•      Developed skills in providing artwork ready for large format printing, including producing high res PDF 	
	 files or collecting artwork for output
•      Assisted in print and production of small format materials
•      Managed small to large artwork jobs from brief to finished product, often delegating my time across 	
	 many projects at once 
•      Checking that externally supplied artwork is print ready
•      Daily communication with clients and external suppliers	 	 	
•      Maintaining archive of completed artwork and keeping photo, logo and fonts libraries up to date
•      Provide cover when senior graphic designer is on leave

Graphic Designer, Balfour Beatty Marketing Dept
Assisting the DTP team leader and marketing department with graphic and administration duties.
•      Designed leaflets, brochures, newsletters and exhibition material using Quark, and Indesign
•      Produced templates for newsletters and other documents to adhere to new corporate branding
•	 Formatted company documents in MS Word 
•	 Produced presentations in MS Powerpoint for company events
•	 Covered DTP projects while DTP team leader was on leave including daily liaison with printers
•	 Regularly updated internal digital library and set up filing system for archived company photographs
•	 Assisted marketing team with administration duties
•	 Amending text in documents following proof reading correction marks

Project Administrator
Responsible for giving administration support to the SE Network Co-ordinator and Development Workers.
•	 Assisted in co-ordination with admin team the daily maintenance of the organisations online database
•	 Check and add copy to online extranet
•	 Co-ordinated recruitment administration
•	 Researched staff training needs and training courses and produced training programme with costs
•	 Organised meeting rooms with essential equipment for meeting and training purposes

Work Placement
Assisting the Art Editor and designers with design duties.
•      Developing magazine layout skills using Adobe Indesign
•      Assisting with picture research using photo libraries (Getty Images)



LB Lewisham
June 1999 - Aug 2001

(Temporary position)

London College of Printing 
2003 - 2004

London Guildhall University 
1996 - 1999

Hillsyde Sixth Form
1994 - 1996

Downham Cycle Taxi Project
Aug 2001 - Mar 2003

(Redundancy)

Publicity and Administration Officer
This highly responsible role involved designing and producing publicity materials for the project, writing funding 
bids, maintaining day to day accounts and project administration.
•	 Produced publicity materials within a tight budget
•	 Designed a new logo for the project and produced new publicity materials including, leaflets, posters, 	
	 information cards and annual report
•	 Produced information boards and attended conferences and outdoor events representing the project
•	 Targeted leaflet drops to promote serve to local businesses and residents
•	 Daily liaison with rider co-ordinator to ensure smooth running of the project
•	 Co-ordinated timetables for part time staff, holiday and sickness leave so the project wasn’t left short     	
	 staffed at any one time
•	 Liaised with Town Centre Manager and local shopkeepers to encourage use of the service
•	 Produced computerised accounts spreadsheets in excel
•	 Maintained accounts while keeping within budgets
•	 Processed wages, writing and authorising cheques, supplying account information for funding bids
•	 Researched potential funders and assisted in writing funding application to a timetable

Creative Media Programme - Short Courses
Magazine & Publication Design
Web Production Skills

BA (Hons) Design Studies
Grade 2:2

GNVQ Advanced Art & Design
Grade - merit

Freelance Designer and Administrator
Assisted the Highways and transport department with design, database and administration work.
•	 Creatively designed and produced a detailed route guide for a local cycling and walking route, 	 	
	 involving designing layout and packaging, supplying images and photos
•	 Researched local areas and wrote copy for the route guide
•	 Liaised with proof readers and printers
•	 Assisted with organising the Highways Department participation in outdoor events, including producing 	
	 information boards, gathering publications and leaflets and manning the stand on the day of events
•	 Co-ordinated outdoor surveys, found participants, delegated times and locations and managed surveys 	
	 on the day 
•	 Maintained several computerised databases produced in Microsoft Access and Excel.

	

Colin Buchanan and Partners 
Mar 2003 - May 2003

(Temporary Position)

Graphic Designer
Responsible for designing in-house materials.
•	 Worked closely with planning dept to develop graphics for reports, consultation questionnaires and leaflets
•	 Supplied logos and images from in house library to other members of staff
•	 Researched and gathered information on image banks and libraries for resources to be used on 		
	 further publications and publicity materials
•	 Liaised with in-house print manager on prices and time frames for printing jobs

Skills

Education

•  Adobe Indesign	 •  Adobe Illustrator	 •  Adobe Photoshop	 •  Dreamweaver (basic)
•  Adobe Acrobat	 •  Quark Xpress	 •  MS Office Suite	 •  HTML and CSS (basic)

Computer

References Supplied upon request

Website | www.joannedalton.co.uk |
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Freelance Projects 
Information graphics

Website design
Promotional Material

Large format graphics

Croydon  
Folk Club

www.croydonfolksongclub.org.uk

Mondays at 8pm
Ruskin House, 23 Coombe Road, Croydon, CR0 1BD

Current Programme
September to December 2009

Location Details
To access Central Croydon from Central London by road:
A23 road to Brighton through Brixton and Streatham to Thornton 
Heath Pond where the main road turns right, coninue to next 
roundabout and take 2nd exit.  This leads to Old town and the 
Croydon flyover then follow map

From the South by Road:
M25, M23 & A23 northbound to Purley Cross with its large tesco 
store on the right.  Ignore A23 left turn and continue north joining 
the map at South End.

Guests are reminded that using the M25 from the North can add 
50 miles to your journey.

By train:
East Croydon is nearby and is a major interchange station which 
direct access to services from Bedford, Luton and Manchester.  
Trains from Central London stations arrive every few minutes from 
Victoria & London Bridge.

Many bus services pass nearby in South End, the high street and 
Park Lane.  Tramlink and stations East, West and South Croydon 
are a few minutes walk away. 

Croydon Folk Club
Meets at Ruskin House, 23 Coombe Road, Croydon, 
CR0 1BD at 8pm on Mondays.  

Join us for first class folk and real ale at club prices!   

Important Notice
London borough of Croydon, where in the clubroom lies, 
have made changes to their parking regime.  The effect 
of this is to ban parking north of Coombe Road during 
the evenings until midnight.  Those of you, like us, who 
used to park outside the club or in Eden Rd, Mulgrave 
Rd, Edridge Rd or Chatworth Rd will now be liable to get 
a ticket whichs costs a minimum of £40.  Please make 
sure you park to the south of Coombe Road in roads off 
St Peter Rd, eg Temple rd or Heathfield Rd. Spices Yard 
car park is off Southend but the charge is £2 for the 
evening. 

For more club information, special offers and 
tickets please visit:

www.croydonfolksongclub.org.uk

Ring Jenny or Brian on:  

020 8660 5919 (before 6.30pm on club nights!) 
or 0770 3210 795

Email: 

croydonfolkclub@aol.com

CFC

September 28th - Abbie Lathe & The Lovelies

£12 (mems £10)

December 14th - The Magical Christmas tree 
with Maggie Boyle, Pete Morton & Chris Parkinson

December 21st - Xmas Party!!!

 £10 (mems £8.50)
www.clivecarroll.co.uk  

September 14th - Clive Carroll

£6 (mems £5)
www.mickgroves.co.uk 
 

October 12th - Mick Groves November 23rd - Barron Brady

£10 (mems £8.50)
www.boohewerdine.net  

November 9th - Boo Hewerdine

£15 (mems £12)

October 26th - Mick Ryans “The Navvys wife”

www.skinnymalinksmusic.co.uk  

www.thenavvyswife.co.uk
£10 (mems £8.50) 
www.kerrfagan.com

November 30th - Nancy Kerr & James Fagan
Described by Acoustic Guitar magazine as “The best and most original 
young acoustic guitar player and composer in Britain”.  
Clive is a virtuoso performer with an 
exceptional understanding of the acoustic 
guitar and its historical importance. Clive 
has toured extensively throughout Europe, 
the USA and Australia with legends John 
Renbourn and Tommy Emmanuel. As well as 
his own highly acclaimed recordings Clive 
has recorded for BMG/RCA and November 
2008 saw the release of Clive’s 3rd solo 
album, ‘Life in Colour’ to rave reviews. 

Mick is now a solo artist living and 
colaborating with local musicians in the 
South West of England, however he still 
likes to get together with his old Spinner 
friends as often as possible.
Despite the crawl of time Mick remains an 
active and popular artist both locally and 
internationally.

Abbie Lathe and The Lovelies are known for their varied style and 
versatile musicianship; difficult to categorise but 
full of sumptuous harmonies and melodic bliss. An 
evening with Abbie Lathe will always bring a smile 
to your face because her sense of pure enjoyment 
is truly infectious. Claudia, Jane and Colin’s 
expertise and quirkiness add to this sense of fun 
that accompanies musical talent of the highest 
quality.
£12 (mems £10)
www.myspace.com/abbielatheandthelovelies  

The Navvy’s Wife is a new show by renowned singer-songwriter Mick 
Ryan. The story is brought to life against 
the background of the Industrial Revolution 
and the great drive to carve out Britain’s 
canals, railways and roads. Written to reflect 
the musical styles of those times, you will 
hear echoes of traditional and popular 
song mingled with Music Hall comedy and 
contemporary folk.

Boo was the voice and principal writer behind eighties cult band 
The Bible. His prodigious talent for song writing 
has been subsequently been harnessed 
by artists as diverse as Katrina And The 
Waves, kd lang, Natalie Imbruglia and 
Eddie Reader. He has also collaborated on 
several film scores, including Fever Pitch and 
Twentyfourseven. His astonishingly gorgeous 
songs, such as Patience of Angels and Sing to 
Me, have quite literally moved people to tears 
and have also been the bedrock of a fine solo 
career which has included six albums.

Barron Brady comprising Ros Brady and Si Barron are contemporary 
songwriters and interpreters of traditional 
English folk song.‘Two performers who 
confidently uphold the richness of the 
British folk tradition with superbly crafted 
self-written songs and fine interpretations 
of English folk song, beautifully sung with 
great sincerity and with impeccable musical 
accompaniment. Their beguiling lyrics often 
draw upon the stories, legends and folklore 
of the South-West.

£6 (mems £5)
www.barronbrady.com  

This well-loved duo combine highly skilful and innovative performance 
with accessibility, warmth and stage presence. 
Rarely are duos so full in sound; Nancy’s 
earthy and exquisite fiddle and viola playing 
dances with the striking rhythmic texture of 
James’s guitar-bouzouki, while their rich 
singing both as soloists and in harmony 
evokes the stories of the songs they choose 
and write. They approach their music with 
energy and infectious smiles. Rapid musical 
communication with one another and the audience 
makes their performance spectacular and unforgettable.

Singers & Musicians Nights  
All Other Dates

No need to book just come 
along to sing and play!  £3

Every December, three of the finest folk 
performers go around the Country with 
their magical Christmas tree! The tree is 
full of songs and tunes from everywhere 
and this is your chance to write the set 
list! A fun and spontaneous night for 
everyone - especially Maggie, Chris 
and Pete -who quite literally don’t know 
what they are going to do next…but 
they do it well! 



Balfour Beatty 
Corporate company materials

Site Team Newsle~er

Summer 2005 - Issue 4Summer 2005 - Issue 4Summer 2005 - Issue 4Summer 2005 - Issue 4Summer 2005 - Issue 4

 M25 Junction 12 to 15 Widening and M25 Spur Stage 2

1

Congratulations!
As this complex and
demanding project draws to
its completion, this final team

newsletter  gives me the
opportunity to thank you
all for your hard work
and enthusiasm to finish
construction to the high

standards which have come to be expected of us.
There are only a matter of weeks left now until the
contract closing date, and I encourage you to keep
up the pressure to perform.

Keeping Section 2 of the construction programme
on target for completion, or even ahead of schedule,
has been a challenge.  As I write, I am satisfied that
early completion will be achieved, and our clients are
very encouraged by this progress.  I trust we will
keep it up!

See inside for a review of our excellent achievement
in reaching over a million man-hours without a
RIDDOR incident.  We can be justifiably proud, and
that we are well on the way to achieving another
500,000 man-hours before the end of the project.
Useful lessons have been learned from the incidents
which have occurred but I don’t want any of you
exposed to unnecessary risks, so please continue to
take care of yourselves and each other.

The local community has responded to some project
developments with positive approval and gratitude.
The new traffic lights at Junction 13 are a case in
point.  While I appreciate how difficult it is to keep
the site tidy, I appreciate the efforts you have made
and, in general, complaints from the public at large
have been few.

Considering how busy the construction programme
has been, we have managed to include a remarkable
amount of extra-curricular activity into project life.
See inside for a number of personal triumphs within
the project workforce.  Socially, various events will
be taking place as the project draws to a close; I
hope you will attend as many as possible and enjoy
yourselves.

Many of you are in the process of preparing for new
roles on the next project, some to the M1 and some
further afield to different parts of the group.  I wish
you all the very best of luck in all you do and thank
you most sincerely for your support on this project.

Peter S  Anderson
Project Director

Cactus Event Services
Large format design
Promotional material

Small format items

The Essential Collection

Banner stands
Pop-ups

Modular panels
Linear aluminium displays

Literature holders
Portable furniture

Accessories


